ASSISTANT HEAD OF JUNIOR SCHOOL (P-6)

Marsden Park Anglican College is one of the fastest growing independent schools in Australia, having tripled in size
since it began in 2024. Currently serving 1,000 students from Prep to Year 9, the school will continue to grow,
reaching Year 12 in 2029 with approximately 1,500 students. The College provides high-quality education, in a
learning environment where the strength and character of each individual is encouraged and celebrated. Each
student is nurtured to develop a love of Christ, a love of life, a love of learning and a love for others, all in the context
of a joyful, safe and encouraging school community.

At Marsden Park Anglican College, our culture is best captured by one of our guiding mantras: Playful but
Professional. We believe schools should be joyful, purpose-filled environments where people genuinely love coming
to work, and where excellence is pursued in everything we do. In 2025, we were recognized as a 5-Star Employer
of Choice by The Educator, and for two years running we have been named Faith-Based College of the Year —
New South Wales at the LUXIlife Private Education Awards.

As part of the Anglican Schools Corporation, Marsden Park Anglican College seeks to deliver affordable high quality
education, shaped by the Bible, to local families. The College is committed to providing excellence in education and
opportunities for every individual student to succeed academically, develop lives of rich character and engage in a
diverse offering of co-curricular activities and entrepreneurial endeavours in which they can pursue their passions.

Position Title Assistant Head of Junior School
Department Junior School
Remuneration, duties, and conditions will be as per the Independent
Award/Agreement Schools (Teachers) Cooperative Multi-enterprise Agreement 2025 (or as
revised).
Status Permanent Full Time
Reporting Head of Junior School

Junior School Curriculum Co-ordinator, Junior School Teachers, Support
and Operational Staff

Commencement January 2027

Key Relationships

The team at MPAC is fun, flexible and committed to the ongoing growth and development of the College. In a context
where a love of God, a love of life, a love of learning and a love for others is encouraged, the Assistant Head of Junior
School plays a key role in supporting the day-to-day operations and strategic development of the Junior School. This
includes providing leadership in pastoral care, wellbeing, staff support, and the co-ordination of programs and events.
Central to the role is fostering a positive and inclusive learning culture where every student is known and supported
to flourish academically, socially, emotionally, and spiritually, while also contributing to the implementation of the
College’s learning and character frameworks and supporting staff in creating safe, engaging, and Christ-centred
learning environments.
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The ideal candidate will be a strong, innovative leader with a passion for education, a natural rapport with students,
and experience in pastoral care and wellbeing. They will have excellent interpersonal, communication and
organisational skills, and work effectively as part of a team. The Assistant Head of Junior School will present a
professional image, be active in their Christian faith and church community, will demonstrate natural leadership and
a desire to contribute to a rich, holistic educational experience which promotes lives of rich character and service to
others.

The successful applicant will possess:

A degree in Education from a recognised tertiary institution.
Accreditation with the NSW Education Standards Authority (NESA).
A current NSW Working with Children Check for paid work.
Relevant leadership experience in a school setting.

Postgraduate study or a willingness to undertake further study.

Leadership
e Support the Principal and College Executives in achieving the mission and strategic priorities of the College.
e Deputise for the Head of Junior School as required.
e Contribute to a cohesive, positive, and academically focused Junior School culture.
e Foster a culture of collaboration, trust, professionalism and continuous improvement.
e Collaborate with Junior School leaders to ensure consistency across pastoral, academic, and operational
areas.
Escalate complex issues appropriately and contribute to leadership decision-making.
Support staff development, including professional learning and mentoring.
Assist with recruitment, onboarding (including casual staff), and staff deployment.
Support the planning and execution of Junior School events and operations.
Conduct enrolment interviews and support student entry processes.
Assist in implementing College policies, including Code of Conduct and Child Safety requirements.
Prepare reports, documentation, and submissions as required.
Maintain a teaching load and undertake other duties as required.
Undertake any other duties as directed by Principal, or his delegate.

Operations and Community Engagement
e Support the day-to-day organisation and efficient operation of the Junior School.
Assist in scheduling and coordinating events and key activities.
Contribute to College communications including newsletters and publications.
Support Parent-Teacher interviews and community engagement.
Assist with awards and presentation events.
Attend meetings, events, and community functions as required.
Support College programs including camps, carnivals, and excursions.
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Pastoral Care and Character Development
e Lead and oversee pastoral care, wellbeing, and character development programs P-6.
Foster a culture where students feel safe, known, and supported.
Lead the development and implementation of child safety and wellbeing practices.
Support teachers and Grade Co-ordinators with classroom management and wellbeing concerns.
Manage high-level student needs, behaviour, and discipline processes.
Promote fair, consistent approaches aligned with restorative practice and College policy.
Work collaboratively with parents, staff, and support services to achieve positive outcomes.
Address complaints relating to student conduct and maintain accurate records and action plans.
Oversee playground supervision, expectations, and staffing.
Monitor attendance and follow up concerns.
Support student transitions, including enrolment onboarding and the Year 6 to Year 7 progression.

Teaching and Learning
e Support the implementation of the College learning framework.
e Ensure consistency and high standards in teaching practice across the Junior School.
e Support the use of student data to inform planning and improvement.
e Promote inclusive, engaging, and high-expectation classroom environments.

Student Leadership
e Develop and promote student leadership opportunities and programs.
e Co-ordinate elections and student leadership structures.
e Facilitate student voice and participation in service and leadership initiatives

Co-curricular Program
e Promote involvement in co-curricular opportunities for Junior School students.
e Oversee the scheduling, staffing and student participation of co-curricular activities.
e Ensure effective communication with the parents around co-curricular offerings.

As a member of the Marsden Park staff, you will:
e demonstrate approachability, flexibility, enthusiasm, initiative and innovation
e be team focused and willing to work collaboratively with colleagues
e have a personal commitment to faith in Christ and regularly attend a Christian church
e set priorities, meet deadlines and solve problems creatively
e have strong organisational and planning skills and complete all work tasks with diligence
e be reliable and responsive to needs within a dynamic school environment
¢ have strong interpersonal, written and verbal communication skills
e be able to work autonomously or collaboratively
e maintain confidentiality and represent the best interests of the College at all times

@ 2 Corcoran St Marsden Park NSW 2765
@ 02 8806 6300 @ enquiries@mpac.nsw.edu.au @ mpac.nsw.edu.au @ & marsdenparkanglicancollege Impac/ing the world

An Anglican Schools Corporation School




Marsden Park Anglican College is committed to child safety and complies with the requirements of the Child
Protection (Working with Children) Act 2012. All staff are required to comply with the applicable child protection
legislation and ensure that the College’s Child Safety policies and procedures are implemented at all times.

Education has an important role in supporting children and young people and identifying where problems arise that
may put their safety, welfare, or well-being at risk. All College staff have a responsibility to report risk of harm concerns
about children and young people, within their roles, and to provide support to children and young people.

As a member of the College staff, you will be expected to:

support the mission vision and objectives of the College and the Anglican Schools Corporation

safeguard and promote the welfare of children

be experienced in supporting students with complex needs

have a demonstrated ability to integrate wellbeing and learning

have a good understanding of matters affecting young people

have the ability to communicate effectively with students, staff and parents

have the physical and mental fortitude for the demands of the job

participate enthusiastically in the pastoral and co-curricular program

attend Chapel services and respect and uphold the School’s Anglican values and beliefs, while respecting
people of all backgrounds and faith within the School community

It should be noted that, while detailed, this role description is not exhaustive and the Principal may, at their discretion,
vary these responsibilities as required by the learning, wellbeing, cultural, community and administrative requirements
of the College.

Applications are sought from energetic and highly skilled teachers who are passionate about their craft, innovative
in their approach and enjoy working collaboratively. This is an exciting opportunity for dynamic teachers who are
keen to make a major contribution to the continuing growth and development of Marsden Park Anglican College.

Interested applicants should submit the following:

A completed Application for Employment form accessed from www.mpac.nsw.edu.au
A cover letter addressing Key Responsibilities and Attributes (no more than two pages)
A Curriculum Vitae (no more than five pages)

Three referees, one of whom should be your Church Minister or Pastor

Copies of qualifications

100 Point’ proof of identity (Driver’s Licence, Medicare card, birth certificate, passport)
Current Working with Children Check Number for paid work

Applications should be addressed to Mr Darren Cox, Principal and submitted via email to
employment@mpac.nsw.edu.au as one PDF file saved as applicant’s full name.
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